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. PURPOSE

The purpose bthis policy is to outling@rinciples toguideboth the scheduling of credit coursesid the
use ofinstructional spacat Douglas College (the Collegajnciples aimed a¢nsuingthat students

have optimalaccesgo and flexibility in their ourseschedulesvhile maximizinghe College’s

instructional space uséhis policy also sets out the relevadecisiormaking authority in support of

theseprinciples

. SCOPE

This policy applies to dllouglas College employeasd studentsof the Collegeand to instructional
space; it does not address the allocation or scheduling of use einstructional space (e.g., employee

offices, meeting rooms).

. DEFINITIONS

Matrix: Thepatternedarrangement across the weekly calendar of-pat blocks of times and days of
the week during which credit courses will regularly be scheduled; indicates class start and stop times, as
well as protected notinstructional blocks set aside for Collegale events such as meetings and

celebrations.

. POLICY STATEMENTS

1. Douglas College=cognizests responsibility to maximize the use of instructiosphce and toensue
that such space use iptimal, efficient, effective and equitable






https://www.douglascollege.ca/sites/default/files/docs/governance/matrix-2012_0.pdf
https://www.psea.bc.ca/collective-bargaining/collective-agreements
https://www.psea.bc.ca/collective-bargaining/collective-agreements
https://www.psea.bc.ca/collective-bargaining/collective-agreements

c. A change of instructor or classroom during the online registration pefias not require
notification of registered students.

9. The final exam schedule for credit courses is determined by the College Registrar. Final exams will be
scheduled Monday through Saturday, and on Sundays as required.

E. PROCEDURES

SeeStandard Operating Proceduréfer internal users)

CourseScheduling/timetabling Process: Overvié@@antt Chart)

Couse Scheduling/Timetabling Process: Classroom Swap Meeting

Course Scheduling/Timetabling Process: Assigning Classrooms

Course Schedulinfrebalancing Classroom Pavilions within Academic Faculties

F. SUPPORTING FORMS, DOCUMENTS, WEBSITES, REIACHS

¢ Douglas College Approved Matrix and Teaching Blocks (effective Fall 2012)
e Standing Committee on Course Schedu(fioginternal users)

G. RELATED ACTS ARBBGULATIONS

N/A
H. RELATED COLLECTIVE AGREBMENT

e CurrentCollective Agreement between Douglas College and Douglas College Faculty Association

(DCFA)
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https://collegedouglas.sharepoint.com/sites/dcconnect/tools_resources/policies_procedures_sops/Pages/sops.aspx
https://www.douglascollege.ca/sites/default/files/docs/governance/matrix-2012_0.pdf
https://www.douglascollege.ca/sites/default/files/docs/governance/matrix-2012_0.pdf
https://collegedouglas.sharepoint.com/sites/dcconnect/aboutdouglas/committees/Pages/Standing-Committee-on-Course-Scheduling-(SCCS).aspx
https://www.psea.bc.ca/collective-bargaining/collective-agreements
https://www.psea.bc.ca/collective-bargaining/collective-agreements

